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PEITIAMEHT
npuema u nepeoavu ungopmavyuu
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1. OBIIME ITOJIOXKEHUSA

1.1. DneKkTpOHHBIA TOYTOBBIM SNIMK MYHHIIUIAIBLHOTO OIOJKETHOTO JOIIKOJBHOTO
oOpazoBarenbHOrO yupexaeHus «/lerckuit cag Ne 41 koMOMHUPOBAHHOTO BUIa» (J1aliee 1o
tekcTy — JIOY) MOXKeT UCTIOIb30BaThCS TOJILKO B CITY)KEOHBIX IIEIISX.

3anpemaeTrcs: pacchbUlKa JMYHBIX IOYTOBBIX COOOIIEHMH, crama, BJIOKEHUU C
BUpYyCaMH, COOOUIEHUMH HEITUYHOTO WJIM MPOTHBO3AKOHHOTO XapakTepa, CBEICHHM Ui
CITy>K€OHOT0 TMOJIb30BaHUs U Jpyroi KoHbUIeHIIMaIbHON nHpopmaruu (0e3 odpuimanbHO
3amnpoca) U T.II.
1.2. [To anexTponnoii moure 1OV npousBoautcs oOMeH nH(popmMaIuei 3aKOHOIaTeIbHOTO,
HOPMAaTUBHO-IIPABOBOI0,  y4eOHOro, y4eOHO-METOAMYECKOrO  XapakTepa  Mexay
yupexAeHUsIMUA 00pa30BaHUs, OpraHaMu YIIpaBJICHUsS OOpa30BaHUEM pPa3HBIX YPOBHEH,
MOCTABIIMKAMU O0OPYIOBAaHUS U MAaTE€pPUAJIOB, MOAPSIAYUKAMH, MMOCTABIIMKAMHU YCIYT U
IPYTMMHM  OpraHU3alysIMH, NPEANPUSATUAMH U  YUPEKICHUSIMHU, CBSI3aHHBIMU C
00pa3oBaTeNbHBIM YUPEXKICHUEM TOTOBOPHBIMU MM MHBIMH 0053aTeIIbCTBAMHU.
1.3. lna oOpaboTku, nepenayu U npuema uHGopMaluu 1no 3IeKTpoHHou noute B JOY
PUKA30M 3aBEAYIOIIEro Ha3HaYaeTCsl OTBETCTBEHHOE JIULIO.
1.4. Tlons3oBarenu 31eKTpoHHOU MOYTHl JJOY MOMKHBI CTpOro coOoAaTh JIOKAJIbHbBIE
MpaBWia U UHCTPYKIMH MO PabOTe C JIEKTPOHHOW KOPPECTIOHICHIIUEH, a TaKKe JaHHbBIN
PernmameHr.

2. MOPAJOK OBPABOTKU, NIEPEJAYN U NNPUEMA AOKYMEHTOB I1O
SJEKTPOHHOM IMMOYTE

2.1. IOV nomxHo obecneuuts Gecnepeboiinoe PyHKIMOHMPOBAHKE JJIEKTPOHHOM IIOYTHI
B TEYCHHE BCEro pabovyero BPEeMEHH ydpexiaeHus (pabodero BpeMEHU OTBETCTBEHHOTO
JUILQ).

“ITo0 6ecnepebolinbiM  (QyHKYUOHUPOBAHUEM SEKMPOHHOL ROYMbL NOOPA3yMesaemcs paboma
NOYMOB020 KIUEHMA C GKIIOYEHHBIM 36VKOGbIM U GU3VATbHLIM ONOSEUjeHUEM NOJYYEHUs DJIeKMPOHHbIX
nucem 8 meuenue 8ce2o paboueco OHs. [loomeepoicoenue nonyuenus (eciu Heo0OXO0OUMO) OONHCHO
OMAPABIAMbCS CPA3Y NOCILE NOJYHEHUS COOOUJeHUS.

2.2. Ilpu mosydeHnH BayKHBIX MTUCEM, TPEOYIOITUX MTOATBEPKICHUS OTBETA, OTBETCTBEHHOE
U0 00S3aHO OTHPABUTH TAKOE MOATBEPKACHHE — IIPEABAPUTEIBHO YBEIOMHUB 00 3TOM
3aBeaytouiero Jerckum cagom Ne 41.
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OTBEeTCTBEHHOE JMOO  AOJDKHO IIPUHATB BCC, 3aBUCAINIHUC OT HCETO, MCPbBI IJIA
oOecrneueHUs HpaBI/IJ'IBHOI?I H&CTpOﬁKPI IMIOYTOBOI'O KIIMCHTA AJII BO3MOKHOCTU OTIIPABKH

HO,ZITBep)KIIGHI/ISI IMOJIY4YCHUA ITNCCM B IITATHOM PCIKUMCE.

“*Kax npasuno, 015 omnpasnenus noomsepaicoenus O0CmamoyHo noomeepounty NOIyueHie nucbma
80 BCNIbIBAIOWEM OKHe NOYMO08020 KiueHma. Eciu no Kakum-1ubo npuduHam noomeepicoeHue
omnpagums He y0aémcs (HenpasuiibHbie HACMPOUKY NOYMOB020 KIUEHMA U M.N.), OMEEMCMBEEHHOE TUYO
OO0JIICHO OMNPABUMb NOOMBEPIHCOCHUE HNOLYYEHUS BAIHCHO20 NUCOMA JH0ObIM OOCMYNHbLIM CHOCOOOM
(omnpaska coomeemcmaeayue2o NUCbMd, Nepecvlika NOOMeepIHcOeHUs no akcy u m.n.), meieghoHHbll
380HOK He A61emcsi NOOMBEPIHCOeHUEM NOTYUEeHUs IeKMPOHHO20 nucbmal

2.3. llpu oTnpaBKe Ba)KHBIX MHCEM, OTBETCTBEHHOE JIMIO JIOJDKHO YKa3aTh B COOOIIEHUU
HEO0OXOAMMOCTb MOATBEPKICHUS MTOTYYSHUS TUChMa aJIPEeCcaToOM.

2.4. Ilepen otmnpaBieHUEM COOOIIEHUS HEOOXOJUMO TMPOBEPSTH MPABOMHCAHUE U
rpaMMAaTHKy TEKCTa cooOmieHus. TekcTbl 00bIIoro o0bEéMa KenaresbHO OTIPABIATH B
BU/JIC BJIOYKEHUSI.

2.5. DOmnekrponnbie muchbMa OBSIA3ATEJIBHO pomxkHBI OBITH MOAMHMCAHBI JIMIIOM,
MPOU3BOJIUBIINM OTIIPaBKY KoppecnoHaeHInU. HeoO0XoaAuMo HaCTpOUTh MOYTOBBIN KIUEHT
JJIsi aBTOMATUYECKOW BCTAaBKU MOJINWCH B TMOYTOBBIC oTnpabieHus. [loanuch momxHa
COolep)KaTh: HWMs, OTYECTBO U (paMUIUIO OTNpPABUTENS, JOJDKHOCTh, Ha3BaHUE
00pa30BaTENBLHOIO YUPEKJICHUS, Ha3BaHUE Tropoda M 00JacTH, KOHTAKTHOIrO TenedoHa
OTIPaBUTEIIS.

2.6. Tlpu nonyyenun CITAMA (HexenarelbHbIE DJIEKTPOHHBIE MHUCHhbMa, KakK IMPaBUIIoO,
PEKJIaMHOTO XapaKTepa), OTBETCTBEHHOE JIMII0 00s13aHO Cpa3y yAaluTh TaKUE MUChMa, HE
OTKpBIBasi BJIOXKEHHE (PKENaTeIbHO JT00ABUThH OTMPABUTENS B CIHUCOK 3a0JIOKUPOBAHHBIX
OTIpaBUTEIIEH).

2.7. He pexomenayercs yaaiasiTh BXOJSIINE U UCXOJAIINE MUCbMa B TEYCHHE y4eOHOTO
roga. B nmanmpHeiiem, BO u30exaHWE TMEPENONHEHUS SJECKTPOHHOTO SIIUKA, CTaphie
HEaKTyaJIbHBIC MUChMa MOYKHO yIAJIUTh.

2.8. KenatenpbHO CHOPMHPOBATH CTPYKTYPY MAmoOK IS YIOPSIOYCHHS BXOMISIIAX
coobuienuii. Bce nepegaBaeMple 1o 3J€KTPOHHON MOYTE BIOKEHUS ((pailyibl) JOTKHBI OBITH
MpeABAPUTEILHO TIPOBEPEHBI AHTHUBUPYCHBIMU cpeacTBaMu. (OTBETCTBEHHOCTh 3a
HEHaJIJIeXKaIyI0 MOAr0TOBKY HH(GOpPMAIIUU K TIepeaayde Mo AJIEKTPOHHOM MOYTe HECET JIUIIO,
OTBETCTBEHHOE 3a pabOTy C AJEKTPOHHON MOYTOM M HMMEIoIIee MOCTYH K DJIEKTPOHHOU
MOYTE Ha OCHOBAHMM IpUKa3a 3aBeaytomiero Jerckum cagom Ne 41.

2.9. IlepenaBaembie C TOMOIIBIO DJIEKTPOHHON TOUTHI OPHUITHATBHBIC TOKYMEHTHI JTOJKHBI
UMETh COOTBETCTBYIOIINE PEKBU3UTHI (UCXOAIINNA PETUCTPALIMOHHBIA HOMEpP, HOMEP U
JaTy MpUKas3a, pacmopsiKeHus U T.1.). B TekcTe coolmieHus HeoOX0auMO 00s3aTeIbHO
yKa3blBaTh PEKBU3UTHI U Ha3BaHWE IMEPEChUIAEMOTO BO BIOXEHUU OQPUIIUATHLHOTO
nokymeHnTa. IlepenaBaemas u mpuHUMaeMas B ajpec 00pa30BaTEIBLHOTO YUPEKICHUS
odurmanabHas SJICKTPOHHAS KOPPECHOHIEHIUS PETUCTPUPYETCS B COOTBETCTBUU C
MpaBUJIaMH JICJIONTPOU3BO/ICTBA, YCTAHOBJICHHBIMU B 00pa30BaTEIbHOM YUPEKICHUH.

2.10. Bce mnepemaBaeMble Y4EOHO-METOAMYECKUE M CHPaBOYHO-MHGOPMAIMOHHbBIE
MaTepHabl JOHKHBI IEPECHUIATHCS C COMPOBOAUTENBHBIM TUCEMOM.

2.11. IIpu nosrydeHnH 37IE€KTPOHHOTO COOOIIEHUSI OTBETCTBEHHOE JIUIIO:

- PETUCTPUPYET €r0 B YCTAHOBJIEHHOM MOPSIKE;

- ompeaenseT noxyyaTessi MMcbMa (3aBeIyIOIUN IETCKUM CaJIoM, CTapIIMi BOCIIUTATENb,
3aBeAYIOIIMIA XO3SIMCTBOM, T.M.) U MEpEJacT eMy JOKYMEHT Ha paccMoTpeHue. B cimydae



€CIM TOJy4yaTenss KOPPECHOHJICHIIMM OTBETCTBEHHOMY JIMILy CJIO)KHO ONPEACIHUTD
CaMOCTOATENIbHO, cooOIeHrne mnepenaérces 3aBenyromnieMy Jlerckum camgom Ne 41 wunu
OJIHOMY M3 €r0 3aMecTHUTeNneil. Eciu muchbMo COACPKUT MOSICHSIOIINN TEKCT K BJIIOXKEHUIO,
€ro HeoOXOAMMO TaKKe IMepeiaTh aapecaTy BMECTE C BIOKEHHEM (paclieuaTaHHBIM WJIH B
AIIEKTPOHHOM BHJIC);

- B CJIyyae HEBO3MOKHOCTU MPOYTEHUS DJIECKTPOHHOI'O COOOIICHHS, YBEIOMIISIET 00 3TOM
OTIpaBUTEIS

3. 3BAK/IIOYUTEJIBHBIE ITOJOXEHUA

3.1. Usmenenus u HacToALMI PermamMeHT MOTYT BHOCUTBCS 3aBeyromuM JleTckum cagom
No 41 B cOOTBETCTBUM C JECUCTBYIOIIUM 3aKOHOAATEIHLCTBOM.



